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MISSION
OUR MOTHER OF SORROWS Parish Mission

Rooted in the spiritual tradition dfi¢ Catholic faith and called to be disciples of Jesus Christ, we
the people of Our Mot her of Sorrows Parish are
for all people.

A dynamic faith community, we desire to grow in our faith and to share faittoaadith one
another. We encourage one another in prayer, in worship, in continuing to learn and to live daily
the meaning of the Christian life.

As disciples of Jesus we are called to love and to care for one another. As a parish we accept our
caltor each out to all Godbés people, especially to
realized in our community, in our nation and in our world.

OMOS SchoolMission

Our Mother of Sorrars School is a Prek8 Catholic shool that serves the Tucson commity.
By working collaboratively with all stakeholdetse school achieves its mission by fostering the
growth of studentsdé spirituality, academic poter

OMOS School Philosophy

As educators with a commitment to Jesus Christ:
1 We believe in the dignity and worth of all people.
We support parents as the primary educators of their children.
We recognize each child as a unigue individual.
We encourage children to accept the responsibility to develop their potential.
We striveto establish a Catholic family identity through a thfeld purpose of message,
community and service.

T
T
T
T

OMOS Student L earning Expectations

Student Learning Expectations (SLES) are defined biptbeeseas what students should know,

understand, andbeabl t o do by graduation. The SLEs fdAexhibi
a real world context that has si gnThdSLEsamt pur po s
a way of putting the school ds mission into actic

Our Mother ofSorrows tudents are

Active Christians who:
1 live prayer in daily life
1 actively particpate in liturgical, paraliturgical, and sacramental celebrations
1 read, comprehend, and spread the message of the Gospel

Active Community Builders who:
1 develop and uskfe skills to build community
1 show respect and tolerance toward diverse people and ideas
1 demonstrate ethical and moral behavior and decision making

Responsible Global Citizens who:
9 practice corporal and spiritual works of mercy



1 recognize the dignityrad worth of those whom we serve

T show consideration and responsibility toward

Engaged Learners who:
1 meet academic goals individually and collaboratively
91 can apply problem solving techniques to a variety of situations
1 use a wide variety of edational resources including technology
1 patrticipate in ancillary programs suchSmanishmusic, art and physical education

ADMISSION AND ENROLLMENT

Admissions

Admission to OMOS is available to students whose parents seek a Catholic religious foundation
for an elementary and junior high school education. Because every Catholic child has a right to a
religious education and formation, preference for admission is given to Catholic students.
Students will not be refused admission to OMOS based on sex¢odarg hational/ethnic origin,

or disability (unless this disability seriously impairs the student's ability to complete successfully
the school's academic program, or unless the school cannot provide sufficient care or make
reasonable accommodation faetchild).

No person shall be admitted as a student at OMOS unless that person and his/her parent(s)
subscribe to the school's philosophy and agree to abide by the educational policies and
regulations of the school and tBéceseof Tucson. Whether Catlic or nonCatholic, the

student must agree to attend religious classes and the religious activities conducted in the school.

Students entering kindergarten must be 5 years of age prior to September 1 of that school year. A
student entering the firstagle must be 6 years of age prior to September 1 of that school year.

Parentswishingto enroll their children in special programs, academic or otherwise, during the
school day, may do so only with the written consent of the principal. Such requedte shall
judged on a casly-case basis. Granting this type of enroliment is solely at the discretion of the
principal.

Admission preference is giverespectivelyto families who are active, participating members of
Our Mother of Sorrow Parish; to studemtisose siblings are currently enrolled; and to active
members of other Catholic parishes.

An annualRegistration @lendaris establishedlThe @lendar includesnportant registration dates
as well aghe admissiomand registration process.

A Tuition Ratesand FeesSchedulds available to all interested paren®&ansfer students are
required to complete an entrance test to determine admission

Withdrawal

When a parent plans to withdraw a child from OMOS, the office personnel should be notified as
soon agossible. Parents or guardians must complete an exit form, bring any outstanding fees
current, and indicate the exact date of withdrawal.



Student Records

OMOS maintains the required records as designated by the Office of Catholic Schools.

1 Cumulative ecords A cumulative record is the student's official record and shall
contain only academic transcripts (including attendance), academic test agsllts,
immunizationrecords

9 Transcripts Upon written request, schools shall release official recostsdsmulative
records above) to another school in which the student intends to enrolieqtiest of the
parent or student (if over 18 years of age).

1 Publications: Beforepublishingthe Family Directoly, parents will have the opportunity
to opt out ofthe directoy. Personal student or familyformationshall not be made
available to anyone outside tBéocese

1 Media: Written permission from parents is required before a student's name or
likeness (whether in still, motion pictures, audio or vide@iagghotograpland/or
other reproduction, including voice and features with or withwarne) can be used
for any promotional purposes involving tBéoceseor parish/school, news or feature
stories in any media, or other purpasleatsoever.

Payment Policy

Parents are expected to fulfill all financial obligations to the school within the academic
year. As a noprofit institution, the entire school operations are predicated upon parents
or thosedeemed financially responsild@noring their financial commitnmés. Failure to

do so impacts not only theawn students, but all students.

If parents (or those w/ financial responsibility) fall behind in their financial obligations,
they should immediately contact the principal to discuss payment alternativeswitwose
fail to do so, and become past due in their payments, could face the following
consequences:

1 Denial of the children to continue at OMOS the next semester.

1 Withholding ofreport cardstranscriptsand other student work.

1 Legal action to collect all anunts owed including any past due or overdraft

charges, and any fees associated with the recovery of the past due amounts.

Parents are expected to maket@tion payments via Renweb. Payment can be made in
Renweb by either using a credit card (MasterdCAmex, Visa), debit cardr by direct
withdrawal from a checking accounthere is a fee of 3.75% for EACkHredit/debit

card transaction using Renweb and a $.85 charge for EACH transaction using direct
withdrawal from a checking account.

Those parenteho choose not to use Renwfel tuition paymentsnay make payments
directly at the school office. However, there will be fees chafgegdayments using
debit/credit cards as there d@ransaction fees incurred by the school. For credit/debit
cards, thdee will be the same &enweb (3.75% PER transactioRaymentmade with
checkswill have no fees charged.

Payments for other services/activities (band, orchestra, lunches, sports) are encouraged to
be made in Renweb as well as it reduces the schoohmtirative costs, helping to
restrain tuition increases. However, payments made for these services/activities in the



office will not be subject to any additional handling fe€sash is not accepted at the
office.

Our Mother of Sorrows Parish Stewardship Tuition Rate
Policy

The minimum level of annual stewardship giving to the parish is $520, or $10 per week,
for a family benefiting by the special stewardship tuition rate ($3,200is is
significantly lower than the current full tuition rate of $3,8@ba single student.

The stewardship tuition rate is made possi bl
subsidy toward the school operational budget on an annual B&&dull tuition rate is

$3,815 for the academic year JUd@/June10; the stewardship tuitiorate is $3,200.

Therefore a family contributing the minimum of $520 to their annual parish stewardship

gessthe benefit of a $615 reduction in tuition for a single child. The savings is

significantly higher for additional children the family that are enrolled.

Parishionerdés Sunday stewardship giving to t
(Electronic Funds Transfer) process or through the regular use of Sunday envelopes.

Families maintaining the minimal designated Sunstayardship contribution to the
parish will continue to receive the stewardship tuition rate on a year by year basis during
the enrollment of their student(s) at the school.

At certain intervals during the calendar year, the parish stewardship offiee/sehe
giving patters of families benefiting by the stewardship tuition rate.

Families not fulfilling their commitment through their minimum weekly offgrtgift are
notified and alerted to thpossibility that fultrate tuition may be charged

Families who do not maintain their minimum designated Sunday stewardship giving to
the parish lose the benefit of the special parish steshgrduition rate, and the full
tuition rate becometroactivelyapplicable for the entire school year.

PROMOTION AND RETENTION

Promotion

Promotion of students shall be based on the completion of academic work and some mastery of
academic skills.The teacher will make the evaluation of the student's progress and will consider
the social, emotional, physical, morahdsacademic development of the student.

(Diocesan Policy #2168.)

Placement

A student who successfully achieves grade level requirements will be proritiese students
who may require sufficient monitoring for academic success in the next grade lébel placd
on a probationary status tosre academic, social, emotional, physical and moral success.



Retention

A student shalbe retained on the recommendation of the teacher and the prindlpah
making an evaluation of the student's progresgeteher will consider the social, emotional,
physical, moral and academic development of the student.

1. The teacher must be reasonably certain that repetition of a grade by a particular
student will be beneficial to him/her.

2. If, in the teacher's judgmengtention is probable, the case must be discussed with the
principal and then arrangements made for a conference with the parentsvillTihes
done no later than miBebruary. A written summaryof this conference will be kept.

3. A follow-up conference witkhe parents will be held to evaluate the progress of the

student.
Evaluations and reports to the parents must indicate lack of student progress.
5. A student who is retained in seventh or eighth grade will not be permitted to @end

Mother of SorrowsCatholic School the subsequent year.

HUMAN SEXUALITY

In 1978, the United States Catholic Conference and the administrative Board of the United States
Catholic Bishops selected a panel of twethiee persons to serve on a national committee for
human sexualt education. The work of this committee was published in the publication

Education in Human Sexuality for Christians

e

Our Mother of Sorrows policy and curriculum on Human Sexuality will be based on this
committee's publication. The princigland goals Mlibe utilized irtact.

The basic premise of the OMOS Human Sexuality program is that it is a cooperative effort among
home, school and Church. Each member of this group relies on the other to impart the Christian
teaching on Human Sexuality.

There are sen theologically based principles that form the foundation for a Christian description
of human sexuality:
1 Each person is created unigue in the image of God
2. Despite original sin, all human life in its physical, psychological and spiritual
dimensions isdndamentally good.
Each person is created to be loved and to love, as Christ, loved by the Fathers.loves
Human relationships are expressed in a way that is enfleshed and sexed.
Human sexuality carries the responsibility to work toward Christian sexatatity.
Mature Christian sexuality, in whatever state of life, demands eehiféching
commitment to other persons and the community.
7. Conjugal sexuality is an expression of the faithful -kferiching love of husbanaind
wife and is ordained toward thaving procreation of new life.

o ks w

Corresponding to the Seven Principles are Seven Goals:
1. The person will develop a deep appreciation that he or she is a unique reflection of God
and therefore possesses inestimable worth.
2. The person will acknowledge anddarstand the physical, psychological and spiritual
aspects of his or her nature as fundamentally good.
3. The person will be open to receive love and will love others in accord with his or her



level of maturation.

4. The person will be open to the growth whiekés place within interpersonal life and
will participate in relationships as a sexual person in accord with his or her own state of
life.

5. The person will appreciate the responsibility demanded in the transition from immature
selfcenteredness to mature@ian altruism and generosity.

6. The person will appreciate the role played by sexuality in establishing relationships of
commitment and fidelity.

7. The person will appreciate the fundamental purposes of Christian marriage by affirming
the mutually relatednitive and procreative ends of this sacramental relationship.

For curricular purposes, OMOS School will adopt a developmental approach to human sexuality
just as it has used the developmental approach to the entire academic program. Guidelines for this
curriculum are printed by the National Catholic Education Association.

CLASSROOM INFORMATION

School Day

The ghool begins promptly at 8:00ma. A student is considered tardy if not in their
classroom prepared to begin the day at that.tifoe that reasorstudents are encouraged

to be at the school early; classrooms are open at 7:40. The school day ends at 3:10 p.m.
from Monday through Thursdays most weeks, unless stated otherwise on the school
calendar or announced to parents. On Fridays, school end®at.f1. A school

calendar is available online, and by request for those parents without Internet access.

Achievement Testing

Achievement testaregiven for he sole purpose of measuring individual student academic
progress It is not used to compare ®student to anotheFeacherslsouse the testing results to
analyze which areas of curricula need to be studied, revised or intenBifieshts are given a
copy of the testing results so they are kept informed of their child's progotissreas of
strengths and areas fgrowth.

Kindergarten children arestedto measure an individual's readiné&sskindergarten activities
before the beginning of the kindergarten sdlyearand to assighe teacher in knowing the
child's developmental skill I from the first day of school.

All students in Grade3 and 8 takestandardized tests in math, reading, aambuagerts. Test
scores will beprovided to parents after reviewed by faculty and administration.

Assignments of Students to Classrooms

As a faculty, we try very hard to study each child in relationship tosskiticial functioning, and
academic blend.

Teachers are instructed to seriously consider theiraiaagsigning studentand to dasoas
objectively and prayerfully as possiblé/e ask that parents not request a specific teacher.
Permanent class lists are mailed out just prior to the new school year.



Grading

The philosophy of grading and reporting is based on the following premises:
1. Each individual student is unique in his/her agaic, emotional, physical, and
spiritual, and social development.
2. Each school in th®ioceseis individual in its organization, administration and
curricula.
3. The home and the school are coupled together-edocating each child.
4. The teachers have a respiility to report the progress and achievement of ehdl
to the parents.
5. The parents have a responsibility to communicate with the teachers concerning the
progress and achievement of each child.
Our Mother of Sorrow€atholicSchool has officially aopted this philosophy of grading and
reporting academic progresassingfour graderelated report cards:

1. Kindergarten

2. Primary Grades®land 2°
3. Intermediate Grades®3 6"
4. Junior HighLevels 7'i 8"

The first report of the school year must be aée by the parent at a scheduled conference with

the teacherConference days are set up and indicated on the school cal@h@aremaining

three report cards asent home to parenger the dates indicated on the school calendar.

RenWehalsooffers parents he opportunity to monitorther hi | dés progress througl
school year.

Kindergarten

At the kindergarten level teachers are primarily interested in the developmental level of each
individual child. Since each child has a unique internaktictock, progress is measured on his or
her ability to perform a tasklhe marking code for kindergarten is:

+ | Skills Achieved

/ Satisfactory Progress
V Needs Improvement
NA | Not Evaluated

A parentteacher conference is held at the end of therfieskingperiodin lieu of a report card.

Primary (Grades 1 and 2)

There are still many tasks in first and second grade that are related to development. It is for this
reason thameitherpercentag@or lettergrades are used at these grade lewelthe eport card

Rather, the marking code indicates how a student compares to expected grade norms. The marks
used inmajor subject areas are:

1 | Excellent

2 | Satisfactory

3 | Needs Improvement
4 | Poor

10



In the subcategories that are being evaluated, the folhgwnarks are used:
+ Shows Improvement
\ Needs Improvement

Intermediate (Grades 3- 6)
The intermediate grades use the A, B, C, D and F marking d¢adter gradesre given the
content areas of religion, reading, spelling, mathematics, science,ssadiat and English.

A+ =10097 C+=7977
A =969 C =7674
A- =9390 C- =7370
B+ =38987 D+ = 69,68
B =8684 D =67

B- =8380 D- =66 65

F = 64and below

Subcategories in these conteareas are marked with + for shows improvement avidar
experiencing difficulty.

Effort/Studyhabits, conduct, music, physical education, handwriting, grategraded as
follows:

Excellent
Satisfactory

Needs Improvement
Poor

AIWIN|F

Junior High (Grades7and 8)

7th and 8th grade academics are a stepping stone to high sehoesstherefore, additional
expectations are plag®n students. Each content area is graded on achievement, effort, study
habits and conduct. Grades will be designateddrgentage instead of letter. Definitions for
these are found on the report card. The mar&otges used at this level in all subject areagsare
follows:

A+ =10097 C+=7977
A =9694 C =7674
A- =9390 C- =7370
B+ =8987 D+ = 69,68
B =8684 D =67

B- =8380 D- =66 65

F = 64and below
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Effort/Study Habits and Conduct are graded as follows:

1 | Excellent

2 | Satisfactory

3 | Needs Improvement
4 | Poor

HOMEWORK POLICY

Philosophy

Homework isassigned to raforce material already taughnhdto foster labits of independent
study At times, homework is an opportunity to finish material that was started in school but time
limitations prevented completion.

Premises
1. That theteacher is stayingithin the Docesan guidelines that define the amount of time

N

suggested for homework. These guidelines are determined by the time it would take to do
this homework in school under supervision:

K When appropriate

1-3 15-30 minutes per dg
4-6 30-60 minues per da
7-8 60-90 minutes per dg

That the teacher, each day, clearly writes out on the board the assigiment.
That each student has a homework sheet (supplied by teachers for gdgdesal
homework notebook (grades8) to record the assigments that are written on the
board.

That each student be given enough time at the end of the day to check the homework
notebook or sheet and to assemble the necessary materialshomake

That each student will be responsible for daily SEATWORK, anid ig not
completed during the day, it will be considered homework. This work will not be
considered in the homework tirfiame.

That students who are absent from school will have one day for each day of absence
make up missed work, not to exceedefidays. (i.e. 3 days abser® daysto make

up; 7 days absents days to make uppParents should call the school office the day of
the absence to arrange for the homework to be pickeld apall possible, requests
for homework should be made by 1080n. Generally, homework will only be
available for pick up after dismissal

Procedures

Grades 13
1. Each student must have a green (2 pocket) folder. This will be the official

"homework folder"

2. Each week the students in graded Will be given a homewtd sheet that is

kept inthe green homework folder.

3. Each day the studemiill place the green folder on his/fask. The teacher will
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check to see if last night's homework is in the folder and/or atb&istudent in its
location. Missing homework is &m recorded by the teacher.

4. Homework will be checked for completeness and accuracy and collected during
class time for each subject.

5. When the student brings home the green folder, a parent will be able to tell exactly
what has occurred with the daily homesk. The parent is asked theck the
assignments for completeness aign thehomework sheet daily.

6. Written homework in grades 46 will not be given on Fridays or other days
designated by the principal. However, some students may need to read amngtugly
weekends. On a rare occasiorpraject that covers more than figehool daysnay
need some work. Junior high students may be given light homewoFkiaeays
and other principatiesignated days.

Grade#4, 5, 6, 7, and 8

1. The students are encaged to be more independentg§sponsibletherefore, thewill
not have homework folders as the lower grades. They will have assignment
notebooksneant to provide broader scope of planning for a week or more at a time.

2. Parents will be notified if atudent does not do his/her homework consistefithis
notification will be in the student's assignment notebook. Parents stmoulidor the
assignment notebook on a regular basis.

Conclusion
All homework must be completed and of acceptable qualitpgsioquick work will besubject to
lower grading. All late work is subject to a lwer grade.

Curriculum and Instruction

Our Mother of Sorrows School strives to provide a challenging, comprehensive and relevant
curriculum. Our children are offered the &ia core subjects of religion, mathematics, language
arts, science and social studi@ecause our philosophy is to educate the whole child, we offer
enrichment courses, which include Spanish, mastandphysical education taught by
specialists in thee areas.

Our curriculum is regularly evaluated anddaped to be in accordance witlioPesan guidelines.
In addition, we incorporate Aona satemandated guidelineso that our children are prepared to
enter other academic institutions upon graduation

Our faculty participates in regular -@ite inserviceprofessional developmentTeachers also
participatein spiritual formation through idcesan irservice training.Primary, intermediate and
junior high levels meet regularly toxsure curriculum aatinuity.

The curriculum strengthens Catholic identityur school day begins with community prayer and
religious instruction.Individual class prayer is encouraged throughout the @ay.religious
valuesare integrated into other cosabjects.Our students attend Mass weekly and on Holy
Days. Beginning in second grade, each class is responsible for planning one liturgy during the
year. Students are encouraged to participate as servers, readers, ushers andgmberstwo
active school chogthat regularly participate in parish community Masses and activities. Each
class selects and studies a patron saint for the Ygardevelop children with strong moral
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consciencesrho model proper behavior for others.

The curriculum results in achievemnef our Student Learning»pectation{SLEs) Our
standardized test scorgpically range between two to four grade levels above the n@ven.
evaluate test results yearly amdidress any deficiencies indicated.

The continuum of learning is buililoughtheuse of the cesan curriculum guidelines for each
grade. Teachers meet regularly to discuss cigregle level concerns and to make curriculum
adjustments as necessaAdditionally, we areone ofthe only schodin theDiocese that

provides e&Resource Center for students who require more individualized assistance in achieving
mastery of core subject material.

Parental and student feedback indicates that each grade indeed builds upon the material
previously taughtWe feel that the fact thauostandardized tescores are consistently above
grade level illustrates this cumulative effe€he high standards of our exit criteria, which our
graduating 8th graders meet, clearly demonstrate the cumulative effect of our challenging,
comprehensiveurriculum.

Religion Programs

As a Catholic school, one of our primary goals is to use the Gospel message to individually teach
children what Jesus expects of thefhis teaching takes place in every subject and in every
aspect of life at Our Mother of 8ows School.

Each day duringeligion clases,the basic teachings of ouh@rch are covered. In the 2nd, 4th
and 8th grade sacramental preparation is done both at home and in sdbwey Wednesday
students attend Mass esmmunity of faith Learnngtakes place during Mass as we try to teach
themeaning of worship in the Masappropriate, respectful behavior during Mas®d the role of
Christian leadership by participation as lest@ervers, ushers, choir membansg Eucharistic
ministers Communal Penance services for gra8ie3 are held twice yearly, during Advent and
Lent.

Each school day begins and ends with prayer. In the morning, the school gathers as a community
either in the courtyard or via the intercom classroom to classmanprincipaland student
readerdeads us in prayer.

Each classroom has a designated "sacred space" where sacramentals are displayed. In the course
of the day, students will pray Grace Beforeds, and many will say a decade of the Rosary after
lunch. At days end, students pray again.

The Children's ChoifAngel Choir)sings at the parish Masses twice monthly and at the monthly
Children's Family MassSeventh and eighth grade studesitg) in the parish youth band,
Jammirdfor Jesus This band singsvice a month at the Sunday Teen Mass.

As part of our Student Learning Expectations (SLEsgents support parissutreach programs
such as food drives for St. Vincent de Paul, the Angel Giving Tree project during Advent, and
mission work in Haiti. The youmger children make cards for the Eucharistic Ministers to take to
shutins. The Student Council spearheads activities wherein our students participate in
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community service Every yeay a considerable number of our junior high students volunteer to
man bodhs, and work on seip and cleamup crews for th@annualparish Fiesta, a thregay party
which celebrates parish life.

During Advent, a daily prayer service is conducted in each classroom for the lighting of the
Advent wreath.Special Lenten observaremclude attending Stations of the Cross weekly. Holy
Day Masses are planned by different grade lev@lassroom bulletin boards often reflect the
liturgical seasonArt work done by children that is appropriate to the Church year is displayed
prominertly in the classrooms and the hallways.

Prayer is used to begin most school gatheringhether the gathering is one of children, adults

or a mixture of both, facilitators lead participants in prayers of thanksgiving and in those that seek
blessing.Before WednesdaMasses, the gathered community stands to say a decade of the
Rosary.

The faculty and staff use frequent prayer opportunities as a means of expressingwenyy.

morning before the schodhybegins, the faculty gathers forayerinthepi nci palods of fi ce
the first Fridayof the month, the entire school aparishstaff attend Mass together after school

in the Daily Chapel.

One statement in the text of school philosophy and mission:stdtessupport parents in their

role as primar educators of their children.Sacramental preparation is addressed at the second
grade level (First Eucharist), fourtitade level (Reconciliation), and the seventh and leigtatde

levels (Confirmation).Classes for the parents of the school childred the parents of the

children in the weekend CCD programs are conducted by the parigioRe Education
Director.Central to the message of these classes is the idea that parents are fulfilling the promises
they made upon their child's baptism to rdisechild in the faith.

The pastor and principal make obvious efforts to be present to the children in times of joy and
celebration, and at times of stress and anxiety. Priests visit classrooms periodically, and are
willing to make special visits upongeest. Members of the faculty serve as Eucharistic ministers
at all Masses, and distribute ashes on Ash WedneSamchers offer blessings to their students
on a regular basisParents are welcomed to attend all school Masses and devotional practices,
and they may sit with their children at Mass if they choose.

AWARDS

Awards are determined by the various grade levels. Examples of such awards include:

T Principal 6s Read.iinmdedt mistread 25 graldsel bodkeia and
academic year

1 Honor Rolli student must have a Br better average in each subject

9 High Horor Roll 7 student must have an Ar better average in each subject

1 Perfect Attendance/No Tardy Awarstudent must have perfect attendance AND no
unexcused tardies.

Because of th different needs and emphasis for each grade level, the awards andtéréir
also differ.
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SCHOOL UNIFORM DRESS POLICY

Uniform and Dress Code

The OMOS Uniform and Dress Code has been established to maintain appropriate dress for students. A
student'sappearance cannot be a distraction from the learning environment and students are expected to dre
cleanly and modestly without reminders. Parents and guardians are expected to be the best counsel in this
effort.

OMOS students learn that selkpressia is determined by their character as illustrated by their attitude,
behavior, and personality. It is not determined by what they wear. Standards of dress also result in improwve
academic achievement and behavior. Compliance with the uniform and aliess aot voluntary. It is

effective before, during, and after school hours when students are on parish property, field trips, or
extracurricular events.

A dress code violatiomay resulin a disciplinary actionOMOS teachers and administrators mtde
interpretation of what is acceptable or unaccepiaid the consequential disciplinary action for
objectionable dress.

Uniform and Dress Code Colors:
tops:

9 solidwhite or navy following dress code guidelines
1 evergreenor maroon may only bevorn from Lands End with logo
1 only JR. HIGH may weayellow (maize/chamois}ops from Lands End with
logo
bottoms:
1 navy ortan/khaki only

Uniform and Dress Code Vendors:

Lands End school uniform collectiomplease access through school web page)
J C. Penneybs | ZOD s(applicabld to @QMOSEtoded m col | ect
Kohlsdschool uniform collectiofapplicable to OMOS code)
Target school uniform collectiof@pplicable to OMOS code)
OMOSplaid skirts/skorts/jumpers magnly be purchased online thrgh
Lands End (fiwhite plaidodo) or Il ocally thr
ASewing by Leilabo
Business Phone: 52198545
Cellular Phone: 52@889547
2525 E. Glenn
Tucson, Arizona 85716

= =4 -4 -8 -9

OMOS Uniform and Dress Code guidelines are as follows:
Blouses Long or shorsleeved, collared blouses in white only. They must remain tuokeidail times.
Shirts: Lands End collectioor solid white or navy notogo 2 or 3 button polo shirfsoys orgirls) are

allowed in either long or short sleeves. They must remain tucked in at all times. If desired, white or
navy turtlenecks andahite tshirts may be worn under shirts.
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Pants/Slacks Navy or khaki pants/slacks must be ankle length, béliets a belt loop styléexcept for
kinders and grade 1), and kept at waist heightPants/slacks may not be ripped, torn, ragged,
oversizedor skin tight. Jean material, low rise, cargo pockets, or rivets are also not acceptable.

Capris: Navy or khaki capris must not be lewge or have cargo pockets, and are acceptabhidacalf
only. Regular length slacks may not be rolled up tprCiangth.

Shorts. Navy or khakishorts houl d be a modest | ength of not mg
than knee lengthThey may not be oversized or skin tigi@argo pockets are not acceptable

SKkirts: School uniform vendor, Land&nd collection, or OMOS plaid ordered locally.
Navy, khaki, or plaid skirts should be a mode:
than knee lengthSpandex shorts may be worn underneath.

Skorts: School uniform vendor, ands End collection or OMOS plaid ordered locally. Navy, khaki or
plaid skorts may have a front panelorndth ey shoul d be a modest | eng
the knee and no longer than knee length.

Jumpers: (Navy, khaki or plaid jumpers fgrades K6 only) Lands End collection or OMOS plaid
ordered locally. Spandekarts may be worn undgumpers, ancblouses orOMOS shirs or
turtlenecls must be worn underneath. u mper s shoul d be a modest | er
the knee.

Sweatshirts Only Lands End collectioor solid white or navy sweatshirtgithout front pockets
or hoodsare permitted (no sport or other logos are alloved)e worn in the classroom.

Sweaters Only gandard white or navy button @p zipperedsweatersvithout front pockets or hoods
arepermitted to be worn in the classroom.

Coats/Jackets Coats and jackets may be of your choosing, however, no outerwear that has reference t
drugs, alcohol, considered racist or contains sexual imttugii be allowed Coats or jacketare tobe
worn outside of the classroom (unless under special circumstances).

Shoes Dress shoes, tennis shoballetstyle shoesnd sandals with heel straps are acceptable, with no
morethan a one inch $&’heel. No backless sandals orlipps. All footwear should be in good
repair. Fashion boots, or wadmbat boots are not acceptable. Athletic shoes must be worn
to P.E. for the safety of the studeritaces must be securely tied at all #sn

Socks or Hosiery Socks,peds, or tights must be wowith all shoes except sandalsd
need to be eithewnhite or navycolor.

Belts: Belts must be in black, brown, navy, tanwhite, and are mandatory if there are
belt loops present ohe slacks or shortd.eather or leathelike belts are acceptable, but no
chain beltspelts with studs, or coloredcloth belts are to be worn.

Jewelry and AccessoriesThere shall not be excessive ornamentgtieavynecklaces,
large wallets, wallet chains or key chains extending outside the pants or shirts, etc.).
Earrings are not todworn by male students. Female students may wear one pair of small
post or small hoop earrings (no largearitdimesize.) A small religious medal or crucifix
neck adornment is permitted. No rings or bracelets are to be worn. No sunglasses are to be
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worn indoors Hair barrettes must be plain, in dress code colors, gold, or silver and only
2 allowed. Hair accessories must also be of dress code colors and not excessive.

Hats: Hats may be worn on the field during the school daats may be of your choosing, however, no
hatthat has reference to drugs, alcohol, considered racishtains sexual innuendaill be allowed

Hair : Students must keep their hair neat and clean. No dyed hair color, no ornamental cuts or
staining/streaking is allowed. Male students must wear their hair above ltreandl are not allowed to
wearponytails/tails. Spiked or exaggerated mouasdshaved or partially skinned haiits are not
allowed. Any hairstyle or ornamentation that is outlandish, inappropriate, oregjabed, in the
judgment of the administratiois prohibited. Male stuchds must be cleashaven, with no mustaches,
beards or goatees. Sideburns must be trimmed.

Make-Up: Male students may not wear makg. Female students in gradesknay not
wear makeup. Female students in 7th and 8th grade may wear lightliedpmakeup in a
natural color. Likewise, only female students in the 6th through 8th grade may wear clear nail
polish on both fingers and toes; Chapstick, lipgloss etc. must be plain, no color.

Body Art: No visible tattoos, brands, p@ng or other body art is allowed.

Scout Uniforms. Complete Scout Dress uniforms are allowed; however, they may only be
worn on the day afhe meeting.

No-Dress-Code-Days (or Special Dress Days) :

Occasionally, students have MwessCodeDays or SpeciaDress @ys. Dress code for the themes dictated
will be according to the Speciliiressdays. On all such occasions, all clothing shall be within the guidelines
of decency and good taste as appropriate for Our Mother of So@atheslicSchool Clothing should still
maintain a level of modesty. All clothing shall be sufficient to conceal undergarments at all times.

Furthermore, no garment may be worn that isaffjtragged or torn. Bare midriffs, spaghetti straps,

sleeveless tops, tank @pdow cut or revealing tops or bottoms areaat c e pt ab |l e . fiiSsehe nteht
type clothes or shirts are not acceptable. Denim blue jeans may be worn during these special occasions,
however, they must be free of holes and deanargatches. lother words, jeansust be in a neat and
acceptable condition.

Any clothing that has reference to drugs, alcohol, considered racist or contains sexual innuendo will not be
allowed at school or at any schegphonsored functions, including those occurraitgr school hours.

Parents, please remember that you are the best example of appropriateness for our children. They look up
you to model the best example for them to follow.

Junior High Dress Code

Students in the Junior High are expected to comjily &l Dress Code directives.
However junior high studentare aforded a few additionadptions, including oxford
shirts and maize/chamois as an additional color choice.

A detailed clarification of the Dress Code as it pertains to Junior High ispadlin the
Junior High StuderParent Handbook.
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DISCIPLINE

Discipline with Purpose

TheDiscipline with Purpose approach to school discipline, currently being implemented at
OMOS, assumes that schools can provide a system of rules and regulations timathgove
conduct of adults and children to allow for effective interaction so that learning can take place.
This system has been modified to our school population. Values inherent in DWP are
appreciation for work, mutual cooperation, taking personal redptitysior one's actions and the
idea that the aims of education and school discipline are the-garhelp children become self
directing people.

The DWP program, developed by Vasiloff and Lenz, both highly experienced educators, is based
on the beliethat selfdiscipline can be taught and learned. They have identified fifteen age
appropriate selfliscipline skills to be taught in the classrodrhe 15 sekdiscipline skills of

DWP are as follows:

Basic Skills

1. Listening
2. Following instructions
3. Questioning
4. Sharing: Time, Space, People and Things
5. Basic social skills
These skills can geradlty be mastered by age 8 (3ndhde)

Constructive Skills

6. Cooperating with others
7. Understanding rules
8. Figuring out how to accomplish tasks on your own
9. Exhibiting leadersimp
10. Communicating effectively
These skills can gendiabe mastered by age 12 (7ttage)

Generative Skills

11. Organizing: Time, Space, People and Things

12. Resolving mutual problems

13. Taking the initiative in problem solving

14. Distinguishing fact from feeling

15. Sacriicing/serving others
These skills can generally beastered by age 17 (18rade) Many opportunities exist for
parents to teach children these skills at home.

"Opportunities to teach children the 15 sdi§cipline skills abound within any school day.
Because teachers believe that confrontation (coming face to face) is part of their task as
disciplinarians, they welcome opportunities to help children help themselves. All disruptive
behavior is routinely handled on the spot by the adults in the sc(D@/P)
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Broad Rules

Theseaffect the daily living together of all members of the school community:
1. Show respect to self, others and your school
2. Contribute to the learning environment
3. Follow school and classroom procedures

Classroom Rules

Each classroom &éeher has adopted some version of these three rules and developed their own
classroom rules. The reasons for the rules are taught and each teacher works with the class to
make sure that all the students understand what these rules mean in his or loenclasss

rules are posted in the classroom in threnfof a T-chart to show the students what their rules

will look/sound like and not look/sound like.

Classroom Discipline Cycle
A Discipline Cycleis posted in the classroom and lists consequences féollnoting the rules.
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OMOS ALL SCHOOL RULES

1. Respect Yourself, Others and Things

Looks and Sound Like

Doesn't Look/Sound Like

1 Being neat and clean in appearance 1 Unclean, sloppy dss or appearance
1 Following Dress Code 1 Speaking without permissioblurting
9 Asking for help in an appropriate way or calling out
1 Being payerful at church 1 Disturbing others in church
1 Honoring othes space ahthings T Getting into others' desks or private
91 Including classmates in activities storage space
1 Giving attention at assemblies and 1 Borrowing without permission
during PA announcements, prayers & 1 Cliques, using putdowns, gossip
pledges. 1 Laughing at the mistakes of others
1 Showing common courtesies and 1 Showing unsportsmanlike behavior at
manners game or assembly
1 Following safety directions on and off 1 Fighting, pushing, namealling
campus 1 Lying, cheating, stealing
1 Crossing neighbors' lawns on the wa
home
1 Gangrelated bebvior, i.e. vandalism,
graffiti
1 Defacing property
2. Contribute to the ¢arning Environment
Looks and Sounds Like Doesn't Look/Sound Like
1 Attending school pnoptly and regularl 1 Being unprepared, tardy or absent
1 Attending to classroom learning, 9 Distracting others
talking with prde about your school 1 Negative or disrgpectful talk about
1 Being silent/quiet in the halls school/staff/ students/parents
1 Participating attentively and seriously 1 Running or yelling in the halls and
in learning activities courtyard
1 Following class and sclebhomework 1 Unwillingness b cooperate with other
policy 1 Failing to work independently
91 Playing safely at recess 1 Endangering others when playing
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3. Follow School and Classroom Procedures

= =4

=A =4 =4

Looks and Sound Like

Following Diocesan, State and Feder
guidelines

Parents calling the office if a student
will be alsent and requéng
homework

Reporting to the office with a parent i
tardy

Following lunch and recess procedur
Leaving from the office for any early
dismissal and signing out

Keeping medicati
office

Listening to local media for school
closings

Practicing fire and safety drills
Completing field trip permission form
Using appropriate behavior on bus

= =4

Doesn't Look/Sound Like

Being in possession of sexually expli
material, birth control, weapons or
drugs

Using a phone without permissio
Chewing gum at any time or eating
during or between class

Entering any part of school buildings
before or after school hours without
permission

Riding bicycles, skateboards or roller,
blades on OMOS property
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OMOS BULLYING POLICY

Overview

Our Mother of Sorrows (OMOS) School is committed to providing a learning environment that is
free from harassment and bullying. Harassment or bullying oftadgst by any other student

or hool employee ovolunteer is prohibited. Thelooltreats allegations of harassment or
bullying seriously and will promptly investigate such allegations and take appropriate corrective
action.

A complaint of harassment or bullying does not, in and of itself, create a presumption of
wrongdoing. Substantied acts of harassment or bullying, however, will result in disciplinary
action, up to and including dismissal. Students found to have filed false or frivolous charges may
also be subject to disciplinary action, up to and including dismissal.

Harassmenor bullying occurs when an individual is subjected tottrest or a shool

environment which is hostile or intimidating by a real or threatened infliction of physical, verbal,
written, electronically transmitted, or emotional abuse, or through attadke @mnoperty of

another. It may include, but is not limited to, such actions as verbal tauntscabimgand put
downs either ethnicallyor gendetbased, derogatory written words, drawings or gestures, and
extortion of money or possessions. Such oohi disruptive of the educational process and the
Christian and spiritual environment. Therefore, harassment and bullying are unacceptable
behaviors at Our Mother of Sorrows School.

OMOS School is also concerned about cyindlying and its impact onhdldren. It causes
emoti onal harm, and can result in childrenbs defy
to themselves and others.

If in the judgment of chool officials any cyber activity occurring e§thool premises could result
in the harasment, intimidation or bullying of an OMOS student, such cyber activity may be

treated as an offense undertbelso ol 6 s Bul |l yi ng Policy. Exampl es
though not exhaustive, are:

1. Sending or posting harmful materials online optlgh a celphone that, in the judgment
of school officials, might pose a threat to another;
2. Posting threatening statements or distressing material about others either online or
through a cell phone;
3. Disclosing personal or intimate information (whethenor true), including photos,
addresses and phone number s, about anot her (.
by a person other than the person depicted on the website).

This policy shall apply to activities on school property, all stisponsoreevents whether at

school or away from thechool, and to etivity (whether on shool property or not) which causes
harassment or bullying to be suffered by an OMOS student. The following components are part
of this policy:

1 A procedure for pupils to comfentially report to school officials incidents of harassment,
intimidation, or bullying
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1 A procedure for parents and guardians of pupils to submit written reports to school
officials of suspected incidents of harassment, intimidation, or bullying

1 A requrement that school employees or volunteers report suspected incidents of
harassment, intimidation, or bullying to the appropriate school official

1 A formal process for the documentation of reported incidents of harassment, intimidation,
or bullying, exept that no such documentation shall be maintained unless the
harassment, intimidation, or bullying has been proven

1 A formal process for the investigation by the appropriate school officials of suspected
incidents of harassment, intimidation, or bullying

9 Disciplinary procedures for pupils who have admitted or been found to have committed
incidents of harassment, intimidation, or bullying

1 Disciplinary procedures for pupils who have submitted false reports of incidents of
harassment, intimidation, or thyihg

Our Mother of Sorrows School will give notice of this policy to students, parents/guardians, staff
and volunteers in the Parent Handbook and Faculty Handbook.

Reporting Procedure

I OMOS School encourages any student who believes s/he has beerithefvict
harassment or bullying, or any student who has witnessed acts of harassment or bullying,
to report the incident(s) at once to any teacher, staff, or administrator of the school.

9 Oral complaints should be documented on the Bullying Report Formeladikit
receiving the complaint.
x A simplified childrends version of the forn
x  QOral or written reports should be made to the administrator as soon as possible.
x  QOral reports must be followed up within 10 working dayshwitwritten report.
x Teachers may provide an anonymous procedureffoore t i ng, such as a fip
box.0

1 Harassment and bullying reports are treated as confidential data and will not be disclosed
except as permitted by law. The privacy of the compldjreccused, and witnesses will
be protected as much as possible within the
investigate, take appropriate action, and comply with any legal disclosure obligations.

1 Submission of a good faith complaint or report afdsament or bullying will not affect
the reporterdés education or work environment
of a harassment or bullying report.

Investigative Procedure

Upon receipt of an oral or written complaittie pincipal (or desigee) will:

1. Interview the reporter (volunteer, faculty or staff member),

2. Victim,

3. Witnesses,

4. Accused
These interviews will be conducted individually, in a manner to protect the privacy of all
involved persons, and may be done in consultation with thescbonselor-as deemed
appropriate. Parents of the victim and the accused will be notified. Depending upon the severity
of the alleged action, law enforcement or Child Protective Services personnel may also be
contacted. A Bullying Behaviors Chart islie used as a reference tool for determining the
degree/severity of the incident.
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Disciplinary Procedure - Student Violators

OMOS School follows the Discipline With Purpose model as a general stiboigllinary policy.

At this <hool, proscribed harassmteor bullying is a form of misbehavior outside the realm of

minor, everyday mischief or schoolyard squabbles and involves a pronounced imbalance of
personal power between aggressor and victim as well as an element of repetition. For this reason,
incidens of harassment and bullying will be treated in a more formalized manner.

91 For mild or moderate incidents of harassment, intimidation, or bullying, parents of the
victim and the aggressor will be contacted and informed of the incident; the aggressor
will receive an oral reprimand and be assigned detéwfitier during school or after
school and will be allowed to return to class; the victim will receive oral support and
assurance. A repeat offense against the same victim by the same aggressor will involve
for the aggressor a parent conference, detention, and referral to the counselor. Further
offenses will result in suspension; and if there is no evidence of progress, the parents may
be asked to withdraw the child from school.

1 For severe incidents theggssor will be removed from class and parents of victim and
aggressor will be contacted. For the aggressor, mandatory, documented counseling will
be required; and s/he will face suspensiomiaimum, and possible expulsion or legal
action, depending otine nature and severity of the incident. The victim will be offered
counseling by the school counselor and be given supportive care, increased vigilance, and
reassurance.

9 Students making false claims of harassment, intimidation, or bullying will héosem
conference with the principal after the first offense. A second false claim will result in a
phone call to parents, counseling, and detention. Repeat offenders will face suspension
or possible expulsion at the discretion of the principal.

Disciplinary Procedure - Failure to Act; Reprisals

1 Failure of a volunteer or staff member to inform administration in a timely manner of
harassment or bullying incidents may subject the volunteer or staff member to
disciplinary action in accordance with Dioceganlicy and legal requirements.

1 Any administrator, teacher, staff member, volunteer, or student who retaliates against a
person making a good faith report of harassment or bullying, or assisting in the
investigation of a harassment or bullying incident vatie discipline or other appropriate
action. Retaliation includes, but is not limited to, any form of intimidation, harassment,
or intentional disparate treatment.

Education and Training

OMOS school will provide education and information to studemergs, and employees

regarding harassment and bullying, including information regarding this policy, what constitutes
harassment doullying, the harmful effects of harassment or bullying, how to seek help, how to
give help, and other initiatives to prexdiarassment and bullying.
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STUDENT HARRASSMENT

Our Mother of Sorrows Schouwlill not tolerate and prohibitearassment of itstudents at
school by any person (including fellow students) and in any form.

1. Sexual harassment is defined as "unwelcome $edwances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature" when:

1 Submission to such conduct is made either explicitly or implicitly a term or
condition of a student's evaluations

1 Submission to or rejection of such dutt by a student is used as the bé&sis
decisions affecting such student;

1 Such conduct has the purpose or effect of substantially interfering with a
student's academic performance or creating an intimidating, hostile or
offensive academic environment.

2. Harassment on the basis of race, color, religion, gender, national origin, age, or
disability is also prohibited. Harassment would include verbal or physical corinduct
denigrates or shaosihostility or aversion toward a student because of his/her race,
color, religion, gender, national origin, age or disability, or that of hisiélatives,
friends, or associates, and that:

1 Has the purpose or effect of creating an intimidating, hostile or offensive
academic environment;

9 Has the purpose of effect of @asonably interfering with a student's academic
performance;

1 Otherwise adversely affects a student's academic opportunities.

3. Our Mother of Sorrows School cannot take corrective measures to remedy the
situations of harassment unlesssiinformed of suctan event. Any studemtf Our
Mother of Sorrows School who believes that he or she has been or is aofictim
harassment, should immediately report the matter to the principal, pastor, or
Superintendent of Catholic Schools. Each complaint will be fullynérad
individually.

4. Any student, parent or employee who has been found, after investigation, to have
engaged in behavior that the school deems inappropriate or in violation of thiswablicy
be subject to discipline, which may include immediate suspeiesitermination.

OTHER DISCIPLINARY ISSUES

Tobacco, Alcohol and Drugs

Possession, use, or being under the influence of tobacco, alcohol, or illicit dpugkisted
on school premises and at all schspbnsored activitieS.he possession, use, saleattempted
sale of tobacco, alcohol, or illicit drugs wi#sult in suspension and/or expulsion from the
school and/or notification of theroper authorities.
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Weapons

Possession or use of a weapon, knives, etc. on school premises or asgoheotedctivities
will result in suspension and/or expulsion from school and/or notification ofptbper
authorities.

Search and Seizure

1. The principal, pastor, the Department of Catholic Schools may conduct a setlreh of
school plant and every apertureteof, including student storage areas and desks. A
student assigned a storage area or desk has use of, but not proprietary right togie stora
area or desk. &sks are school property.

Schoolsearches must be reasonable and related to the school'sffesponsibilities.

3. Inspections will occur when there is a suspicion of a threat to the health, welfare, or
safety of students. Inspection of personal property (i.e. pockets, handbags, book
bags, etc.) should not be conducted without the student'sgzgomi If permissiois
given, the search must be made in the presence of at least two school officials.

N

Pregnancy

1. Students who become pregnant may remain enrolled in the school at the disdretion o
the principal, provided the principal consults witidabtains the approval of the
Superintendent of Catholic Schools and pastor prior to making a final decision. In
every case, the best interest of both the student and the school must be considered.

2. Pregnant students who remain enrolled in the school nmaksrgo outside, formal,
professional counseling.

3. This policy also applies to the father of the child if he is also a student in the school.

Student Behavior to Teachers

Anythingconsideredlisrespectful or threatening toward a teacher will not be telégra
and will result in administrativeisciplinaryaction.

ADMINISTRATIVE DISCIPLINARY ACTIONS

Probation

Probation refers to the supervision and evaluation of the student's conduct and
academic progress for a specified period.

1. Probation can occur becasf a serious or continued misconduct or serious
academic deficiency.

2. Probation shall include an agreement in writing. The student, parent and pnividipal
address the student's misconduct. The duration of probation, corrective
measures to ensurerapliance and the consequences of any violation of the t&frms
the probation will be stated. The agreement, signed by all concerned partieg, will
given to the parents and a copy will be kept on file in the school office.

3. All students who are new to OMother of SorrowsSchoolwill have at least a st
weekprobationary period.
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4.

Subject to compliance with the terms of the probation agreement, probation shall not
exceed two semesters.

(From Diocesan Polig 2326B2)

Suspension

1. Suspension refers to the istion of students from some or all school activities.

2. The student may be required to attend school, but be separated from his/her
classmates (kschool suspension). The student may be required to be off cdoytus
of school suspension).

3. Whether inschod or outof-school, suspension shall not exceed five days, except in
extraordinary circumstances. Suspension encompasses extracurricular activities.

4. Reasonable efforts to notify parents or guardians are to be made prior to any
suspension However, in sitiations in which immediate suspension is warranted,
parents or guardians are to be notified as soon as is practical undecthmstances.
Suspended students shall only be released to a parent oglegdian.

5. Parents are to be informed of the reasams decision for the suspension.

6. A conference must be held with the parents before the student returns to his/her
classroom.

7. A written record of the suspension, including date, reasons, and conference with the
parents will be kept on file in the schooficé.

8. The suspended student is held responsible for school work missed during the time of

suspension. Credit for work completed during the suspension will be determittesl by
principal prior to the beginning of the suspension.

Expulsion - Required Withdrawal

1.
2.

o

Expulsion refers to the permanent dismissal of a student from school.

Expulsion is an extreme measure to be taken when attendant circumstances of crime,
scandal, immorality, or disruption constitute a threat to the physical or moral wilfare
other stidents.

A record shall be kept of previous measures of remediation, counseling, probation,
conferences, and/or suspensions. This documentation should include written
communication between the school and the famiitythe case of serious
circumstances afefined in line 2 above, the student shall be immediately suspeuotled
of school until the process has been followed.

Parents shall be informed of the expulsion by written notice that expulsion is
contemplated.

The pastor will be consulted on expulsiesues.

A conference shall be held with the parents, student, principal, and teachers at
which time the groursffor dismissal will be presented.

Expulsion should be determined only after consultation with the Superintendent of
Catholic SchoolsThe final decision to expel a student rests with the principal, thi¢h
knowledge and consent of the pastor and Superintendent of Schools.

Prior to expulsion, parents ordinarily shall be given a maximum of two schootalays
voluntarily withdraw the student from sobl. In the absence of such voluntary
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withdrawal, however, the student may be expelled.

9. Once the decision has been made to expel a student, written notification of the
decision must be sent to the parents and a copy forwarded to the Superintendent of
Catlolic Schools.

10. The principal shall properly document all expulsion casekiding grounds,
evidence, record of conferences, and final notice. Such documentation shall be
maintained in a file separate and apart from the Student Permanent Record.

Student Withdrawal on Grounds of Parental Behavior

1. Normally, a child is not to be deprived of a Catholic education or otherwise
penalized for actions of parents. However, parents may so significantly reduce the
school's ability to effectively serve its studentsttthe parents may be requested to
remove their chil@ren) from the school for any of the following reasons:

1 Refusal to cooperate with school personnel;
1 Refusal to adhere to the Diocesan or local policies and regulations;
1 Orinterference in matters of sasladministration or discipline.

2. Insuch cases, reasonable effort to elicit the minimum requisite parental coopshation
be made and documented.

3. If such effort does not correct the situation, then, after consultation with the padtor
the Superinteneht of Catholic Schools, the principal may recommend tgé#rents
that they withdraw their children.

4. Documentation signed by the principal and parents, as well as any other inforanation
evidence of consultation with the parents on the matter, mustdieed on file.

5. If the parents refuse to accept the recommended withdrawal, the procedures for
expulsions shall be followed, as previously outlined.

GRIEVANCE AND APPEALS POLICY

As Catholics, we have been called to teach as Jesus taught and to pusthmse ihto practice.

In the course of our daily lives together, conflict, confrontation and hurtful words and behaviors
will occur. These incidents can occur between students, teachers, parents and administrators.
When these events happen, it is impottthat a spirit of reconciliation and forgiveness is fostered
throughout the conflict resolution process.

Occasionally matters may arise which will require an objective review by third parties in order to
assure the maintenance of positive relationshigisn the school community. To facilitate this
reconciliation, OMOS has adopted the following informal and formal processes of conflict
resolution.

Level I. Informal Reconciliatory Process

1. In any conflict, an effort shall first be made to resolve #3e¢ in a spirit of fairness and
justicebetween the people involved This should happen through open and honest
communication via notes, email, and conferences with ttiosetly involved stating
their perceptions of the problem, mutual ownership ofrdaution to it, and forgiveness
and future plans to avoid a recurrence.
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2.

If the conflict cannot be resolved to the satisfaction of the parties involved, the parent or
guardian rast within 14 days of the issmeake an appointment with the principal to

discuss and resolve the situation. If the principal feels that the issue is not school related
or outside the school 6s | ur iingotvédandforaefer h e
the partis to an appropriate mediator. If the issue is with the prhdipe procedure

would proceed to the first step of Level II.

Level Il. Formal Reconciliation Process

1.

If the parent or guardian is not satisfied with the results of the informal conference or has
a conflict with the principal, the parent must withingfiworking days file a formal

written grievance to the principal. The grievance shall clearly state the nature of the
complaint and the solution sought. Formal grievance forms shall be available in the
school office.

The party of interest may request af@ence prior to the time a decision is rendered.

The parent may discuss the grievance personally and is able to be accompanied by an
individual to help with translation if language is a barrier. Within five working days of

the receipt of the written gvance, the principal shall give a written decision to the

parent or legal guardian and send a copy to the grievance file.

Level lll. Appeals

1. If the written decision does not resolve the issue satisfactorily, a parent or guardian may
appeal the decisian writing to the pastor or his designee. The document should include
the subject of the appeal, all factual information pertaining to the issue, the individuals
involved and all the efforts made in the process to that point. The pastor may investigate
by calling in any of the parties involved. The pastor has ten working days to respond in
writing to the appeal. If the pastor feels that the issue does not merit further
investigationhe may state this in writing as his decision.

2. If the decision is stilhot satisfactory, the parent or guardian may appeal in writing to the
Superintendent of thBiocese Ultimately the final decision is made by the pastor,
following the formal processes to its completion and is final and binding.

Processing

1. All documentsand records of the process shall be kept in separagérdita the personal
files of the partiesnvolved.

2. All meetings shall be held when there is a mutual agreement of time and place.

3. At all levels, all pertinent information shall be made availabl&égoiarent or legal
guardian.

4. Time limits imposed at any level may be extended by mutual consent, in writing.

5. Failure at any step in the proceddoecommunicate decisions in writing within the
specified time limits shall permit the grievance to advantbamext step.

6. Failure at any step of the procedure to advance to the next level within the specified time

limits shall be deemed as an acceptance of the decision given at that step and there shall
be no further right of appeal.
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BEFORE AND AFTER SCHOOL EXTENDED DAY
PROGRAM

Program Description

Our Mother of Sorrows Daycare Center is established as a child care alternative for parents
whose children attend Our Mother of Sorra@atholicSchool. It will operate during the school
year only.

Its goal is toprovide a safe, healthy, and caring environment which assists in developing
positive sefconcept, appropriate social and play skills, increased physical coordination
and creativity. The program provides activities that are active and quiet, educadiahal
recreational, indoor and outdoor, additected and selflirected. The Christian values

that are an integral part of the schoolgyeon are carried over into thaytare program.
Participants respect adults, other children, and all facility property

A separate parent handbook is available online for the Before and After School Extended Day
Program.

AFTER SCHOOL SPORTS PROGRAM

Statement of Philosophy

The Diocesan afteschool sports program ests to provie positive, weltorganized

activities that contributeo the development of the whole chilthe program is meant to

model and teach Christian principles and the ideals of good sportsmanship. It is offered to
academically eligiblstudents, boys and girls, in grades 4 through 8.

Goals and Objectives

1 To develop in all participants those skills related to athletic achievement

I To develop qualitiethat reflectgood sportsmanship

1 To develop within all participants a sense of team spirit and responsibility while fostering
an appreciation for individal accomplishments

1 To provide experiences of healthy, fair competition

Structure
Students partipate in three separate spa@é&asons; volleyball, basketball and track.

Junior Varsity Level Program, beginning it grade, primarily teaches skills and

prepares athletes for the next level of competition, whitihei¥arsity Level Program.

Junior Varsityis structured to offer many students an opportunity to compete. In order to
accomplish this, schools may field as many Junior Varsity teams as ssagcto
accommodate the number of students interested in compdtisgmportant to note that

no 8" grader may play on a Junior Varsigam.
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Varsity Level Program offers a level of competition that prepares our athletes for high
school. The Varsiy program is open to any'6 8" grades and is on a trput basis.
Athletes in 8' and7" grade who do not make Varsity squad, still have the opportunity to
develop their skills thragh the Junior Varsity programio 8" grade student will be cut
from the Varsity program because of his or her skills.

Prayer
The After-School Sports Program represents the school, and teams must exhibit not only
a high degree of good sportsmanship, but an

mission. For thiareason, the following prayer is provided for all students to recite:

Father God,
Be with us
As we begin this competition.
We thank you for the gifts
Of our health and strength.
May we represent our parents, teachers, coaches, and You well.
May we entethis game with
Spirit, good sportsmanship
And appreciatiorof each other and the game.
Amen.

It is the intention that this prayer is prayed in unison with participating teams prior to the
start of the competition, and that it be led by an individual @each or AD) of the

HOME team. lfis strongly suggested that theaper be prayed prior to the start of each
practice as well.

Driving
Parents who drive students to or from extracurricular activities are required to fulfill all of
the child safety ragrements from th®ioceseor parish.

If the driver has a front passenger air bag, no student younger than 12 years may be

seated in the front passenger seat. If the driver/parent (at their own risk) wants to seat

their own child in the front passengesas (with the airbag on or offfheypersonally take

that risk Al'l drivers should consult their owner
restrictions regar di Fughertdoessan golcy requiesddsiverai r b a g
to be 25 years of age.

Coaching

As a participant and supporter oétBiocesan Sports Program, tlfeach will conduct
himself in a manner consistent with the values and teachings of the Catholic Christian
faith and will follow the rules and procedures outlined in the DiocesartsSgandbook.
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Parent & Fan Behavior

One of themajorgoals of our program is to develop qualities in our athletes that reflect
good sportsmanshiParents andahs are also expected to model good sportsmanship by
respecting coaches, players and officials

Physical Examination

1 A physical @aminationmust be completed artde formturned in to the school
office prior to the first day of practice. (Diocesan Policy #2210)

1 Physical exanmations are valid for one yearExams done durinthe
summer are much me convenient and will cover the child for a full school
year.

1 The required Diocesan Sports Medical Form is available in the school office.
Please have your physician complete and sign the form.

1 Thestudent may noparticipate inpracticeif the form is rot on record by the
first day of practice

Permissions Forms and Fees

Feesare paidannuallyon apersport perstudentbasis Fees are nenefundable.
The student may not participate in practice if the fees are not paid in full by the first
day of pratice.

Diocesan Sports Program Eligibility

The school recognizes, as written in Canon Law, that parents are the primary educators of
their children. As such, parents have the right to determine whether their child should
participate in the sports prograkiowever, parents and studestsuldalsounderstand

the impacthe many hours garticipation in thextracurricularsports program may

haveont he studentds ability to successfully
necessary to move to the next ged@arents of students experiencing academic

difficulties will want to seriously consider the ramifications of the time demands after
school sports will require of their child.

Regardless of the academic considerations, since the student represemhisahihesc
principal may remove a student from the diocesan sports program for consistent and/or
severe behavior problems, such as those
Also, children who show poor sportsmanship or inappropriate behavior in the
extracurricular activity may also be removed from that activity, and face disciplinary
action.

Sports Seasons (2009/10)

Fall Girls Volleyball
Boys Basketball
Winter Boys Volleyball
Girls Basketball
Spring Boys and Girls Track Field

Boys and yls rotate starting each season oyearly basis
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OMOS PARENT T.E.A.M.

The OMOS Parent T.E.A. M. (Together Everyone A
parent association and exists to provide our families with the opportunities to be stewards
throughcommunity building, hospitality, and fundraisingeventBh e Par ent T. E. A. M.
commitments to provide a network of parental stewardship for the students, families,

teachers, and staff of Our Mr of Sorrows School, brirgur sclool and parish together in

the spirit of Christian@mmunity, and to generate financial support for the benefit of our

children.

The importance of the Parent T.E.A.M. for the financial supgicthe school is significant.

Each year the cost to educate our students (whatisgeferrt o as A Per Pupi |l Co s
grows, if only to cover the cost of benefits increases, mostly in the form healthcare costs. Our

tuition, which is only roughly 70% of PPC, cannot increase at the same rate as PPC because

of limitations in how much parés can afford and the amount of financial aid we have

available. One of our biggest challenges is clearly funding the difference between PPC and

tuition. The Parent TEAM (Association) meets that challenge.

The OMOS Parent T.E.A.Mvorks in conjunctiorwith the School Board and the school
administration and consists of 11 voting memsyéncluding three officerspresident, vice
president, andexretary. The officers serve twgear terms while voting members make an
annual commitmerto cantinue servinghe OMOS school anplarish ommunity through
their involvement in the Parent T.E.A.M.

All funds raised by any school organizatiamcluding the Parent T.E.A.Mmust support the

mission of the school. Depending upon the type of rgsehdinglecisiors may bemade in

collaboration with various stakeholders in the communikjonsignor Tom,the School

Board, the faculty, the Strategic Planning Committee, or even certain parish groups and

commi ttees. Unil ateral s penmlinistrgioncre oniyslan® ns mad
to support an existing component of the schoo
accreditation needs.

Every parent of an OMOS student is a member of the OMOS Parent T.E.A.M. Our parents
and families provide the stvardshighrough their time, talents, and treasures to meet the
needs of our school so it can continue its function and provide agbhaghy level of

education, while establishing and maintaining a positive Catholic environment for student
learning. Inchoosinghe Our Mother of Sorrars school angharish ommunity and enrolling

our children in our schooharentsaccept the partnership offered by the school and the
mutual commitment it takes for it to succee¥h integral part of Our Mother of Sorrows
Schoob ability to educag our children is fulfilled through a partnership betweenstteol

and parents.

Parent Participation Program
The Parent ParticipatidArogramis managedby the OMOS Parent T.E.A.M. in conjunction
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with the School Board and thet®olb administration. As part of the school community,

parentsaccept the responsibility of providing B@ursper family for the 209- 2010 school

year. The ParemarticipationProgram runs from April 1 through March 3Any haurs

served after Aprill will apply tothe next school year. The program year is divided as such to
allowthes c hool office enough time to reconcile ea
Any hours not fulfilled will be billed to the parent.

HEALTH AND SAFETY

Our school hasa health office that is managed by a professional (RN), ArizonacsetBed
School Nurse. We are diligent at documenting all incidents and keeping you informed if any
incident appears to be serious or in need of your attention. (Diocesan Policy @2200)

school policy is that if a child is ill before school, that child should be kept at home. This
policy helps to prevent the spread of contagious illness and prevents your child from being
uncomfortable at school. If a child shows symptoms of extrencemi®rt, fever, vomiting,

or an injury that needs medical attention, the parent or the parent's designated person must
pick up the child.

EMERGENCY INFORMATION CARD

For all of the above reasons, an Emergency Informaaodis required for each child. Th

card gives us home, work, and emergency contact numbers. It has room for listing allergies
or any other problems of which we should be aware. This card also indicates persons who
are not permitted to pick up your child, if applicable. It is essahilyou notify the school

of any changes of address, phone numbers, or new contact persons throughout the school
year.

HEALTH HISTORY AND PHYSICAL EXAMINATION

According to Diocesan policy, all new students are required to have a health history and
physcal examination completed before beginning school. At enrollment time, parents are
given a form to complete and have their medical provider complete the physical examination
portion on the reverse side. Additional forms are available in the schod. offic

HEALTH SCREENING

According to Arizona school law and Diocesan guidelines (Policy #2230), each school child
must ha&e vision, hearing, and height ameight checked, following the statecommended
schedule. In addition, Scoliosis (abnormal spinal atume) screening is performed (with
parental permission) for students in grade} &nd 8th grade students receive blood pressure
checks.

Health Screening @&k (usually during the last week in September) is the designated time
for these checks. Aftehis initial screening, students who showed potential problems with
hearing or vision are feested within a short period of time. If a student still has difficulty

with the hearing or screening tests, or shows Bagmit spinal curvature duringgliosis

testing, parents are sent a referral letter by mail. This letter will explain the problem and
advise further medical examination. Parents and/or medical providers are asked to provide
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feedback to the school nurse who will then make a note in the studealth file and inform
the teacher, if appropriate.

Parent volunteers are recruited to assist with our health screening program eadh year
order to comply with the iDcesan Safe Environment Program (SEP), prospective volunteers
will be requiredto complete necessary paperwork, view the training video, and show
evidence of fingerprint clearance (if applicalpejpr to helping with the health screening.
Those who are selected to help with screening will also receive a short training for their
assgned task.

Volunteer sigrup sheets and SEP compliance information are sent out each year in the
"Acceptance Packets" that are sent to parents of registered children.

MEDICATION POLICY

Our Mother of SorrowSchool adheres to the Diocesan MedicatiohdydPolicy #5250)
which has been promulgated for the health and safety of all students. The following is our
statement of the OMOS School Medication Policy:

1 Everymedication (either ovethe-counter* or prescription) to be given to a student
musthavel) a medi cal providerdosPawrentés Godsen
for Giving Medication available in the school health office.

1 Parents are asked to complete asep®a@a ent 6 s Consent for Givin
form for each medication for each chil@hese forms are available in the school
health office. The medical order can be either a note from the medical provider or a

prescription | abel and can be brought in b
office to us. Our fax number B 7- 0797
1T Each medication must be brought in its oricg

name on it. No loose pills in baggies, envelopes, or other containers will be allowed.
1 Children are not permitted to have medications in their possession. All medication
must be brought to the health office by a responsible adult where they are placed in a
locked cabinet or refrigerator. The only exception to this rule is students with severe
asthma whose parents have submitted a "Permission for a StudentAali@aifster
an Inhaler" form with their medical provider's signature.
1 If there is a change in dose or frequency of a daily medication given at school, the
nurse must be notified in writing.

PLAN AHEAD. Suggestions to make things easier:

1 During the summer, wheyou take your child for a physical examination, ask your
medical provider to write orders for all ovéire-counter medications you want your
child to have at school.

1 If your child has or will have braces or dental work, ask the dentist to write an order
for pain medication. If your child has a cold or allergies, ask the doctor to write an
order for the medications you might want to send to school.

1 When you get a prescription filled, ask the pharmacist for a separate container for
school, if needed.

1 If your doctor gives you free samples of medications to use at school, including
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inhalers, have him/her write the prescribed order to send to school with the sample
medication.

1 Examples of ovethe-counter medicationsTylenol, Ibuprofen, Benadryl, Sudafed,
Pepo-Bismol, vitamins, cold, cough, or allergy medicines, antacids, eye or ear drops,
throat sprays, cough drops, medicated ointments, medicated strips that dissolve in the
mouth, medicated lollipops, generic forms of any medication, herbal or naturopathic
remedies, etc.

FLUORIDE DENTAL RINSE PROGRAM

OMOS offers a fluoride dental rinse program for students whose parents want them to
participate. It is offered to gradesf Tucson water has an insignificant amount of naturally
occurring fluoride and is notubridated. According to the DHSffice of Dental Health,
studies have shown that fluoride rinses are beneficial in redgenities, even in children
who are poor brushers.

Here is how the program works:

Participating students are signed up for the stlyear by their parents; a form is
provided to parents in the "Acceptance Packeitudents without parental permission
do not participate.

Once a week, the fluoride solution (one of a variety of flavors) is broughthi@to
classrooms in individual disgable cups and dispensed to participasiglents. They
swish the solution around in their mouths for one minute and spit it back into their cups.
The cups are then disposed of in the trash.

SICK CHILDREN/COMMUNICABLE DISEASES

This information is not inended as a substitute for the advice of your medical provider.
Should | send my child to school? Is s/he sick?

Children are known to have been kept home from school for reasons other than illness.
Unnecessary agnce from school may have a negagffed on a student's attitude, work,
and academiprogress.

One of the problems most often confronting parents of semg®ichildren occurs when

child complains of not feeling well on a school day. A decision must be made as to
whetherthe child stays homor goes to school. For example, allergies are often the cause of
headachestomach aches, sore throats, and earaches. You may find the following guidelines
to be of help.

Fever
If a child has a temperature of 1000 or above, s/he should be kept hikewise, if a child
develops a fever of 1000 or above while at school, s/he will be sent home.

Colds, Sore Throats, Cough
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The common cold and allergies present the most frequent problems to parents.wAtbhald
"mild" cold but otherwise feeling well ahwithout fever, usually may go to school. A

child with a"heavy" cold and/or deep, hacking cough belongs home in bed even though s/he
has no feverlf s/he has a minor, nagging cough due to allergies or at the end of a cold, be sure
to send a water bdgtwith him/her to help minimize classroom disruption. The school nurse

will advise warm saltvater gargles and frequent sipping of water for pesky coughs.

If your child complains of a sore throat and has no other symptoms, s/he usually toay go
schoa. If white or yellowish spots can be seen in the back of the throat or if fever is present,
keep him/her home and call your doctor. A child with Strep Throat must be on antibiotics
for at least 24 hours before returning to school. Be sure to inforsthio®l nurse of your
child's Strep Throat, as this disease is monitored by the nurse.

Stomach Ache, Vomiting, Diarrhea

Consult your doctor if your child has a stomach ache which is persistent or severe
enough to limit activity or if there is a patternfoéquent stomach aches. If vomiting

occurs, keep your child home until s/he can kieepl down. Children with chronic allergies

will sometimes cough so much they "spit up”. The material spit up is usually a small amount of
mucus as opposed to a largelume of stomach contents containing food. This is usually not
cause for keeping the child home but may be treated with saltine crackers and frequent sips of
water. Let your best judgment be your guide.

A child with diarrhea should be kept home. Cally doctor if prompt improvemeioes
not occur.

Rashes

A rash may be the first sign of any number of illnessEsere may or may not be fever

present. A rash or spots may cover the entire body or may appear in only one area. Do not
send a child with aextensive rash to school, until your doctor has said that it is safe to do

so. If the child comes to school with a rash that has been cleared by the doctor, please have
him/her write a note clearing the child to attend school.

Other Complaints

Pink Eye: The child should be on antibiotdrops for 24 hours before returning to school.
ToothacheConsult your dentist.

Earache: Consult your doctor.

Headache: A child whose only complaint is headache without fever usually need not be kept
home.

Lice

If you suspect your child mayave head lice, please wash your child's hair and inspect it
carefully. Using a flashlight and a fine toothed comb, look for the presence of tiny silvery
white ovals. These are tleggs (nits) which are laid on individual hair strands close to the
scalp ad adhere firmly to the hair shafts, around 1/4" fromsitedp. They are about the

size of sesame seeds and don't fall off easilgaaslruff flakes would. The nape of the
neck and around the ears are common sitasfedtation.

38



If you see any sign ofde or nits you will need to use a lice shampoo or rinse onglola’s

hair and remove all nits with a firieothed combAn important part of lice treatment is
following directions exactly as written on the product container. The other
importantcomporent in successful lice control is a very thorough house cleaning and
washing (in hot water) of clothirgnd linens which could harbor additional lice. Your child
must be treated before being brought to school. We ask that you notify the school, so that
other children may be checked, ati@ school nurse can assist you with questions you may
have.

Nutrition

Nutrition is a basic part of being a healthy person. Please make sure your children eat
before they come to school. Children cannot be expected tibdmivze without proper
nourishment.If your child is too sick to eat breakfast, keep the child at home. Eating
breakfast every schootorning will help prevent headaches and stomach aches that occur
when a child comes tschool with an empty stomacht also provides brain energy

necessary for learning.

In an effort to confront the rising rates of overweight and obesity among children and youth in
our schools, th®ioceseof Tucson has developed a Wellness Policy. This policy sets

nutrition standardsof meals provided to students in the schettirsg. Our Mother of

Sorrows $hool has implemented this policy and as a result, we have revamped our hot lunch
program to adhere to these standards. We have also established some guidelines for
acceptable fods for classroom patrties.

The main goals of the nutritional standards are to serve meals which are lower in sugars and
fats; incorporate more fresh fruits and vegetables; and make them appealing to the students.
For classroom parties, parents are beiskpd to provide fewer sugary, fatty snack foods and
more healthful fun foods such as nuts, fruits, veggies, cheeses, etc. Toward this end we also
ask parents who send lunches for their children to focus on healthful foods and not to send
sodas or candsein their lunches.

Accidents

Accidental injuries are handled in various ways, depending on the nature and severity of the
injury. Minor bumps, bruises, cuts, scrapes, and sprains are treated in the health office where
the nurse can make an assessmesewerity and determine if the child is okay to return to

class. Blows to the head which leave a bump or bruise merit a call to the parent for
informative purposes, even when the child feels well enough to return to class after

treatment. Other bruises scrapes may merit a call to explain what happened. Sprains can
often be managed at school, but those beyond the most minor will merit an informational call
to the parent.

Injuries of a slightly more severe nature may require further medical casatnént at

home. If a child receives an injury which may need further medical attetitiomngh not
necessarily emergency caseparent will be called to pick up the child and may be advised
to call the doctor to determine if an office visit is necess&yme examples are: cuts which
may needstitches, potential broken bonesmd more severe sprains, just to mention a few.
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More serious injuries such as possible broken leg, back or neck injury, loss of consciousness
due to a head injury, or any otheelthreatening injury will merit an immediate call tel9
1, followed by a call to the parents.

The possibility of accidental injury at school underscores the importance of parents
keeping the emergency information card complete andtogmate at all times

If a parent is advised to seek medical care or chooses to seek medical care for theain child
accident report is made using th®ceseof Tucson Accident Report form. This report

would be used in the event that parents lack medical insurance coartageed help

paying for medical care. If this is the case, they may file an insurance claim with the school
for partial reimbursement of medical expenses incurred during treatment of their child's
injury.

Crisis Management

Our Mother of Sorrows Scho@ compliant with the State of Arizona and ie@ceseof
Tucson in the requirement that all schools must have a crisis response team and a crisis
management plan. Our Crisis Response Team d¢smditheschool mirse administrators,

and teachers.

We hare developed a comprehensive Crisis Management Plan which is reviewed and
updated each yeaand we conduct frequent practice drills of basic emergency events
throughout the school term.

OMOS Food Allergy Policy

Food allergies can be life threateningeTrisk of accidental exposure to foods can be
reduced in the school setting if schools work in partnership with students, parents, and
physicians to minimize risks and provide a safe educational environment fealfergic
students.

Fami |l yodos IlRResponsi bi
fNotify the school of the childbs all ergies
fWor k with the school to develop a plan that
schoolincluding in the classroom, lunchroom, aftare program, and durirsghoot
sponsored activities.

Although OMOS provides catered food for school lunches, the school cannot guarantee
that ther lunches are always allergéree. As such, parents should provide their child's
lunches from home, for maximum safety
1 Provide the classroom teacher with a supply of alternative food treats for the child to have
during class parties, etc. This should be done by the first day of the child's attendance at
school.
1 Provide written medical documentation and instructions fronfiaméy physician, using
the Food Allergy Action Plan as a guide. Include a photo of the child on the Allergy Action
Plan. This should be done by the first day of the child's attendance at school.
1 Provide properly labeled medications and replace caéidns after use or upon expiration.
This should be done by the first day of the child's attendance at school.
1 Educate the child in the safianagement of their food allergy including:
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C identifying safe and unsafe foods

C not trading food with oths

C how to refuse anything with unknown ingredients or known to contain any

allergen
C how to avoid exposure to unsafe foods (e.g., refusing offers of food, sitting away
from problemfoods, etc.)

C symptoms of allergic reactions

C how and when to tean adult they may be having an allenggfated problem

C how to read food labels (age appropriate)
1 Review policies/procedures with the school staff, physician, and the child (if age
appropriate) after a reaction has occurred.

School 6s Responsibilit

1 The school nurse will review the health records submitted by parents and physicians.

1 The school nurse will assure that all staff who interact with the student on a regular basis
are trained to recognize symptoms, know what to do in an emergenayodnaith other
school staff to eliminate the use of food al
arts and crafts projects, or class rewards.

1 The principal will assure that all staff who have been informed about the student maintain
the caonfidentiality of the student's health information, following applicable federal laws,
including FERPA and HIPAA.

1 Faculty and staff will practice the Food Allergy Action Plans before an allergic reaction
occurs to assure the efficiency or effectivendgh@plans.

1 The school nurse will ensure that an emergency kit, provided by the child's parents,
containing the child's emergency medications
standing orders is readily available in an eaadgessible, sece location.

1 The principal will ensure that there is a staff member available who is properly trained to
administemedications during the school day regardless of time or location. The following
people will receive this training: Classroom teachethénwing of the child's homeroom,
Ancillary teachers (PE, Music, Spanish), School Secretary, Principal, Assistant Principal,
School Nurse, and Extended Day Care Program personnel.

1 The school nurse will review policies/prevention plan with the teacparents/guardians,
student (age appropriate), and physician after a reaction has occurred.

1 The school nurse will assure that there is at least one person available on field trips who is
trained to administer emergency medication to fabergic studentand that the emergency

kit is sent with the responsible teachers on every field trip.

1 The faculty will assure that foeallergic students are included in school activities.

Students should not be excluded from school activities based solely on titeallErgy.

1 OMOS faculty and staff will take threats or harassment against an allergic child seriously.

Student s Responsibility

1 Should be proactive in the care and management of their food allergies and reactions based
on theirdevelopmental level.

1 Should not share food with others and should refuse offers of food from others without

prior arrangements with parents.

1 Should notify an adult immediately if they eat something they believe may contain the food
to which they are allergic, or if they aiexling any symptoms of allergic reaction.
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This policy was adapted from a document developed by the following organizations:
9 American School Food Service Association

9 National Association of Elementary School Principals

9 National Association of School Nsgs

9 National School Boards Association

9 The Food Allergy & Anaphylaxis Network

Handbook Changes

Due to unforeseen events, some aspects of this Handbook may change or be modified during
the year. Any changes made will be communicated to parents in a tiragher.

Party Invitation Policy

In order to continue our emphasis on religious and academic pursuits, the following
guidelines have been instituted:

1. No invitations will be passed out on school property unless every child hothe
roomclass is invitd. This supports the SLE of Active Community Builder by not
excluding any student$o ensure this, no invitations may be handed ouh@éhome
roomclass by the student. Instead, students must give the invitations tadher te
who will then hand ouall invitations oncet has been determined there is an
invitation for every child in theome roontlass.

2. In the Junior High, in order for invitations to be distributed at school, an invitation
must be extended to every student in the gr&knder spefic invitations will be
distributed as long as all girls or all boys in the grade are incluélgdin, teachers
must hand out all invitations

3. Monthly birthday celebrations are held to minimize interruptions to instructional
time. A single celebration fummer birthdays will be held at the end of the year.

4. Celebrations will comply with Diocesan Wellness Policy.

5. Celebrations should be approved by classroom teacher one week phieetent

School Logo or Picture Use

Use of t he s c heonast i approved writing, by the isahdolyprincipaNo
solicitations, fundraisers, or representations for the school may be made without the approval
of the school principal.

Lost or Stolen Items

If an item is lost or stolen, it should be reported teacher immediately. Howevengt
school is not responsible fanylost or stolen items. Please do not bring to school items of
value.

All backpacks, sport bags, and lunch boxes must be labeled with the &uttsnhand last
name, and grade.
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Cell Phones and Other Electronic Devices

Cell phonesand other electronic dewdsbelonging to studentgato be kept off during the school

day. Students may not carry cell phones on their persons during the day. If a cell phone is an
absolute necessitytuglents must keep the cell phone in their backpdedr that reason, cell phones

are discouraged from being brought to campus. As an option, parents are asked to consider having
their children use the school office phone to communicate with them.

Any useduring the school dagf any electronic device may cause the device twobéiscated.
Students may use cell phor@sother electronic devicem school property before or after school
hours ONLY IF GIVEN PERMSSIONY school staff Failure to complycan result in the electronic
devicebeing confiscated.

Acceptable Use Policy

Each studersindparent must sign an acceptable use policy relating to computer Udzge.
purpose of this policy is to ensure thfa¢ use of computers and Internet resoues
consistent with our stated mission, goals, and objectives.

The smooth operation of computer resources relies upon the proper conduct of the students
who must adhere to strict guidelines. These guidelines are prawitiesl Acceptable Use

Policy, which g distributed to students before they begin using classroom computers.
Students are required to take the policy home to parents so the guidelines may be reviewed
together, and then signed by both parents and students.

If a studentviolates any of th@rovisionsin the policy his or her computer privileges will be
terminated and future access could be denied in amcoedith the rules and regulations
discussed with each user during Internet training sessions.

School Lunch Program

The school provides ahlunch pogramwith food precookedby outsidecommercial
vendorsLunch menus aregstedin Renweb. Parentgho order lunches online with Renweb
by the designated due date will pay $3.75 per lunch; tivbserder the day of or after the
designated datill pay $5.00 per lunch.

Any student who does not come to school with a lunch, and whose parent does not order a
hot lunch, will receive an emergency lunch, consisting of crackers, cheese, fruit, and a drink.
Parents will be billed $5.00 for the emengy lunch.

Parent Volunteers

All parent volunteers must submit to Diocesan Compliance Proceduvedunteer is a
person who works one or more days per month on a reqular Basisir Mother of

Sorrows, we distinguish between two types of voluntekosewho may have, at any point,
direct supenaion of children, and those who do not. Classohumteers are the former, Class
B arethe latter For clarification, the definition of each class of volunteer is as follows:
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1 Class A volunteers have direateraction with students, and although will always be
encouraged to work with students with other parents present, may from time to time
supervise children without any other adult present.

1 Class B volunteers will never be working with children withoutdinect supervision
of professional teachers or persevi® otherwise have had a criminal background
check.

To assist volunteers in understanding the differences in the classes of volunteer positions,
OMOS will provide examples in the Parent Handbooleyrare shown here for illustrative
purposes.

Class A Volunteers Class B Volunteers
Classroom wlunteers Lunch ®rvers

Field trip divers Football gameundraisers
Field trip wlunteers Book-fair workers
Science Olympiadaaches JogA-Thon workers
Extracurricular mentorsé@aches Office volunteers

School guard/parking lotti@ndants

Health screenig volunteers

The process to obtain either Class A or Class B clearance is as follows:

Class Avolunteers must watch the compliance video, and have subithigie®iocesan
Volunteerapplication and fingerprints for clearance checks. The school office pays for the
clearance check, submitting the paperwork to the Human Resource Department of the
Diocese

Class Bvolunteers must watch the video before comptetiny serviceand submit their
Diocesan wlunteer application to the school office

OMOS PARKING LOT/DROP OFF/PICK UP GUIDELINES

There are two ways parents may bring their children on canegitber drop them off in the

north parking lot using the ae-through procedure, or by parking their caoithe main lot

and walking the students to the main gate adjacent to the dfitle.respect to using the

main parking lot, parents are cautioned that the parking lot can be very dangerous, and
students shadd NEVER walk through the lot unattended. Many of our students are not easily
visible to drivers of large carand are especially at risktiie students dart through rows of
parked cars.

Drive-through procedure

Traffic is designed to flow around OMOSoperty using the city streets of Calle lleo, Calle
Crucis and Calle Denabola (see map in Appendix B).

MORNING DROP OFF USES THE ENTRANCE TO THE NORTH OMOS PARKING
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LOT ADJACENT TO THE SCHOOL FIELD BY WAY OF CALLE CRUCIS.

This area will be marked with cea so that students may enter the OMOS field area using
the gate and sidewalk area on the north end of the school field. You must pull as far forward
as possible and drop your children off in a timely fashion.

Exit this north parking lot area byteer urning left onto Calle Denabolay turn right and
very slowly and cautiously drive through tB&10S parking lot to Calle lleoSupervision of
these areas will begin at 7:30 a.m. andat 8:00 a.m.

AFTERNOON PICK UP: PARENTS USE THE SAME ROUTING AS ESCRIBED
ABOVE.

Students in B 4 will be escorted by their classroom teastierthe pick up/drop off area
the north parking lot They will be released to parents as they drive up to the designated gate.

Teachers assigned to pick up duty will nibd& children to run to the car picking them up.
Students should stay by the teachers side until the vehicle is immediately in front of the
teacher, at the gate of the north end of the school field.

RAINY DAY PROCEDURE: On days when ité&s raining hard, the north pick-up area

will not be used. Instead, parents should park and pick their children up from the
courtyard from their designated ramada.
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Appendix A1 Bully Behavior Chart
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